Payment Instructions for Tuition Fee and Hostel Fee Debit Notes
(NO hardcopy debit notes will be sent by the University)

Please be informed that ONLY electronic debit notes for tuition fees and hostel fees will be
issued in the University Cyber Port System (BUniPort). No hard copy of debit notes will
be sent.

e-Debit Notes

Students can access the e-Debit Note by:

» Login to BUniPort using your designated “SSOid” and “Password” to download the
debit notes.

» Notification of e-Debit Notes will normally be sent to your University email account
two weeks before the payment due dates. Please observe the below payment schedules
and ensure debit notes are paid on time.

» For activating your account, “Account Activation for New Students”.

» For functions of BUniport, “Functions of BUniPort > My Finance”.

Payment Methods & Schedules

Please refer to below links for your information:
» “Payment Methods”.

» “Payment Schedules”.

There is a time lag between your payment and bank data transmission to the University.
e Local payments: Allow 3 business days for processing
e Overseas payments: Allow 7 business days for processing

Please arrange your payment in advance to ensure timely receipt by the University before
the due date. The Finance Office will not respond to any inquiries regarding payment
receipt confirmation.

Payment Deferral

» Only students awaiting the results of the Government Grant/Loan, NLSFT or ENLS
Loan may apply for deferral of tuition fee payment.

» NO deferral will be granted merely for students being at overseas (including Mainland
China).

» Your deferral application must be submitted in BUniPort before the payment due date.

» Please read the “Notes for Application of Deferral of Tuition Fee Payment” before
submitting your application.

Overdue Payments

» A fixed overdue penalty of $500 will be charged if you fail to settle or successfully
apply for payment deferral before due date.

» Students who fail to settle the outstanding tuition fees within 10 working days from
the due date/deferred due date shall be considered as unofficially withdrawn from

study.

Input/ Update Bank Account Information in BUniPort

» Please input/ update your HKD savings or_current account with Hong Kong
authorised bank institutions in BUniPort for future disbursement including
scholarship, bursary, refund of overpayment of fees and other miscellaneous payments,

» Please refer to “Demonstration” or “Instruction” for details.



https://iss.hkbu.edu.hk/buam/signForm.seam?cid=7750
https://iss.hkbu.edu.hk/buam/signForm.seam?cid=7750
https://iss.hkbu.edu.hk/buam/signDemo.seam
https://fohome.hkbu.edu.hk/content/dam/fo-assets/document/student-staff/video/fo_1308280934c1.mp4
https://fohome.hkbu.edu.hk/for-students/information/student-financial-matters/payment-methods.html
https://fohome.hkbu.edu.hk/for-students/information/student-financial-matters/payment-schedules.html
https://fohome.hkbu.edu.hk/for-students/information/student-financial-matters/deferral-of-tuition-fee.html
https://ar.hkbu.edu.hk/f/upload/3420/update_personal_data.mp4
https://fohome.hkbu.edu.hk/content/ito/en/_jcr_content.ssocheck.json?pathPdf=/content/dam/fo-assets/document/public/news/2022/Announcement%20-%20Electronic%20payment%20to%20students.pdf

7. Enquiries
» For enquiries on BUniport: Office of Information Technology, 3411-7899 or
hotline@hkbu.edu.hk.

» For enquiries on payments: Finance Office, 3411-2266 or fostudent@hkbu.edu.hk.

Finance Office, Treasury Section - Student team
June 2026
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